LA -
et a———

i
il ey ARl Nt 5wt

b ————

o . BUTRE ]
o e o A b o SRy -

STATE ) . OFFICE OF BECRETANY OF Atat:

°F Appl ‘ica t i on for DEPARTNEET OF ARCEIVES & BISTONY . Paf
o RECORDS DISPOSITION STANDARD  surss sescruter sivisien |
— " RN BT NI T DI TS R S TS IR T N
1 .l? Licatios Date INSTAUCLIEICNS: See ccpara LTI I T ] {ep compieticn sf B FOP FETCALS MANAGEWENT 2IVISIIN JSE
5 ' froat '"d, reverse of thie !0" Sign original “d two copies Date Raceived lnlluuon l‘p bate ;;.-_,.,g ety
P  Rtrey Ayplisation Ro. and forvard to b'partncnf of lrcllvcl end Nistory, dttention. e
Recorde Ranagewent 0Fficer. ' DEC 14 1973 73 Sq 7—‘ DEC 2 !
4, ST ] N S S YR T qummmm SRR A I N AR

3 AGIRZT, Diviatcn, futdivision & ld-!ntotcrtn. Urf;cq uanu

hr. n_ Ao ce-to't
-
- -

Georgia Department of Public Safety M Park
ary Parker

Staff Services D1v151on
Garage
959 E. Confederate Avenue__'

Worsiax Title Tei. Bo
Vggistics Officer 'b 6142

'l

7.ACTION REQUESTED o | |
’l{ ESTABLISH DISPOSITION STANDARD o DISPOSE OF PRESENT ACCUMULATION;
: RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPAC
B.Earliest & Latest |9.Exact Series Title = ‘
Dates of Series b
1970 _ Gasoline Log Files

1O‘W’h'at is the fﬁnction of the office in which this record series is created?

**" The Staff Services Division is responsible for personnel administration including
recruitment and disengagement of personnel and maintenance of persomnnel records;
for accounting of funds; réceiving and disbursing funds and budgeting for funds;
for the procurement of supplies and equipment, their issuance and maintenance; for
planning and providing support to these operations including procedures writlng,

. forms de51gn,{records management and reproduction services.

11l. This flle contalns the following documents (include form numbers and titles, if any,
and file arrangement).

Documents relating to: Quantity of gasoline used by the Department.
Included are: Gasoline Log (GSP 14) and adding machine tape.

‘File arranged: Chronologically by date.
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13. Is this the Record Copy of the series? . ' ' [}d [ ]
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14, Is there & duplication'of this series in another office or agency? 57 o 01 19
i . \
;g 15. Is the information containéd in this series ever summarized or’published? (4 1
~ Attach copy of summary or publication. Summarized in accdunting records. .
16. Does the seriés contain clessified information requiring security handling? 0 15
i?._Does the series initiate, amend or terminate agency policies and procedures? [) (¥
18. ‘Could the function be performed if the files were lost or destroyed? o (4 [)
q 19. Is the series (or major portion’ of it) regularly microfilmed? If yes vhy? () (X
'g 20. Does the record serieSfprov1de data as input to an EDP file? ] (32
% 21, Does the record series contain documentatlon produced as EDP printout? ' {] [‘ﬂ

22. Has the Federal Government issued 1nstructions governlng the retention/dlspo- 1 13
: sition of these files? ' , L. , . :

23, Will there be a need for these records 10, 15 years from now? If yes, what? | {1 (8

h j 2k, REQUIREMENTS The fbllowing requires the files to be kept 1 years:

a.[ISTATE b©.[ JSTATUTE OF c.XJAUDIT  4.[)FEDERAL e.‘[]ADMINISTR_ATIVE' f.[ JHISTORICAL
- LAW LIMITATION " PERIOD LAW . DECISION - VALUE
(Cite Law, Statute, or other reason for the retention requirement)

n[ 5. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
,‘ of each -[]CALENDAR YEAR  ~[{FISCAL YEAR ~[]OTHER _ ____sthen:

[ ] Hold in the current files area " month(s)/ year(s): '

] Transfer to [ ] State Records Center { ] Local Holdlng Area; hold year(s)

] Destroy. _

] Transfer to State Archives for permanent retention. ' : o
] Destroy immediately after cut-off.
[xd Other: (Specify)
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Cut off file each FY; hold in CFA 1 yr. or until State Audit’ie completed, whichever is later
then destroy.
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